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LEARNING CONTRACT/ TRAINING AGREEMENT – Non-Apprenticeship Programmes

Bedfordshire Hospitals NHS Foundation Trust is committed to developing staff and ensuring that they have the opportunity to maximise their skills and abilities. However, it is not in the business interest of the Trust to invest valuable resources to a significant level that are not subsequently reinvested in the organisation.

	PLEASE ENSURE ALL SECTIONS ARE COMPLETED – FORMS WILL BE RETURNED IF INCOMPLETE

	Name:
	Job Title:

	Area/ Department/ Site:
	Employee number:

	Is your mandatory training at 100% compliance? YES   /   NO
	



PROFESIONAL DEVELOPMENT
	Course Title:

	Provider:

	Course Start Date:
	Course completion Date:

	Course Cost and Payment method (if card payment please insert URL here):
	Are you an overseas student without indefinite leave to remain? If so what is the overseas student cost of the course?

	Study Leave Agreement

(Non-Apprenticeship Programmes)
	Need Descriptor
	Mandatory, Statutory, Role Essential, or Business Critical
	Service Improvement
	Professional Development

	
	Study Leave Allowance
	100% Study Leave for Course Contact Time 
	50% Study Leave for Course Contact Time 
	No Study Leave
This must not be undertaken in work time.

	
	Please tick the box that applies 
	
	
	

	
	Course Work / Reading / Revision
	All course work, research, reading or revision must be undertaken in the learners’ own time, study time is not provided for these activities

	Consent for the Trust to contact the training provider regarding attendance, course completion, results and all other
matters surrounding the course: Yes   /    No



CONTRACT

	On completion of the above course, I agree to remain working for the NHS in line with the specified period in the table below. If, however, I wish to leave before that time or do not complete the course, I agree to pay a contribution towards the cost of my training.  The percentage I agree to pay is in line with the Staff Development and Study Leave Policy which outlines the following:

	Course Cost
	If I leave the NHS …….
	Contribution towards course fees

	Any Cost
	before completing the course or if I do not complete the course
	100%

	£50-£500
	Within 0-3 months of completing the course
	100%

	£501-£3000
	Within 0-12 months of completing the course
	100%

	Above £3000
	Within 0 – 24 months of completing the course
	100%

	
	Within 24-36 months of completing the course
	60%



Managers Signature:                                                    Print Name:                                   Date:

Delegate Signature:                                                      Print Name:                                   Date:



